
Transferring Content from Schoology to Canvas 
1. Go to Schoology 
2. Select a class 
3. Click “Options” 

4. Choose “Save Course to Resources” 
5. In the window that appears, click the green “Submit” button- you 

don’t have to change the Collection or Folder. 
6. A green banner will appear at the top of your screen. Click “Transfer 

History” 

7. That will take you to your Account screen and the tab that says 
“Transfer History” 

8. Click on the folder you just created (it will have today’s timestamp) 



9. On the next screen, click the drop down arrow next to “My 
Resources” and then choose “Export” (pictured below) 

10. In the pop up window, just choose the green “Export” button.. Don’t 
change the collection or folder. This will export a Common Cartridge 
file to your Schoology resources.  

11.  You will get a new green banner. Click “Transfer History” again! 

12.  Now you should see a blank page with an .imscc extension like the 
one below. Once the status says “Completed,” click the gear to the 
right and choose “Download” 

 
13.  Now, go to my.ncedcloud.org (Rapid Identity) and log into Canvas! 

 



 
14. Select the course you want to add this content to from your Canvas 

Dashboard. 
15.  If you chose a blank course, you will see these two options on your 

screen: 
 
Choose the second one, 
“Add Existing Content” 
 

16. If you choose a class that 
you’ve already added 
content to, you’ll go to 
“Settings” at the bottom 
left of the screen, then 
choose “Import Course 
Content” from the menu 
on the far right of the 
screen.  
 

17. Both steps 15 & 16 will bring you to the same screen. Under Content 
Type, select “Common Cartridge 1.x Package” 



18. Find the .imscc file you just exported from Schoology (should be in 
downloads) 

19. All done! Watch the status bar under “Current Jobs” to see when 
your upload is completed. 

 
 
 
 

20. If there were any issues with the information transfer, you will get a 
full report once the process is complete. You will be able to click on 
the content that had errors to see exactly what messed up.  

 

**Remember**  
This process is far from seamless. You now need to open the course to find 
out where your content went. Open assignments to see if attachments are 

still contained. If not, check the “Files” section of your course. Now you 
have to put the puzzle pieces together! 


